
 

page 1 of 5 

Guidance by the Examination Board regarding students’ 

inspection of examination documents 

I. Legal Framework 

 

According to §64(2) no. 10 of the Higher Education Act (HG) NRW, the university 

examination regulations must regulate the inspection of examination documents after 

individual examinations as well as the production of a copy or other faithful reproduction. 

In accordance with this requirement, the following regulation was added to §21(2) of the 

examination regulations for Bachelor and Master degree programmes at THGA:  

‘When inspecting their examination documents, copies or other faithful reproductions 

may be made by students; it is at the discretion of the examiner to decide whether 

such a copy or a faithful reproduction may be made. The copy or faithful reproduction 

is intended for private use only and may not be disclosed, published or passed on to 

third parties; the student must sign a declaration to this effect.’  

Every student is entitled to their right of inspection and their right to make copies, 

regardless of whether they have passed the examination. The inspection of written 

examinations, examination transcripts of oral examinations or similar offers students the 

opportunity to critically review their own work and clarify questions. The aim of the 

inspection is also to take a critical look at their assessment in order to be able to raise 

substantiated objections to their assessment in cases of doubt. 

The reason for this is that without sufficient information about the procedure for determining 

their performance and its corresponding assessment, students are unable to recognise 

whether their right to equal opportunities as stated in German examination law is being 

upheld. Consequently, they would also not be able to reasonably justify a possible 

objection to the assessment. As this would, however, impair their right to effective legal 

protection under §19(4) of the German Constitution, it must be ensured that students are 

able to inspect their examination documents and make copies or faithful reproductions. 
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II.  Organisation of the inspection 

 

 

Principally, any inspection can only be organised after the examination process has been 

completed, and the performance has been fully determined and announced, i.e., a grade 

has been entered into the campus management system. 

  

1. Application for inspection 

The candidate is permitted to inspect their own examination documents upon written 

request. The request must be submitted to the examiners within one month of the 

announcement of the examination result. If the request is to be rejected because it was 

submitted with a delay, the examiners must notify the candidate in writing or text form. 

  

2. Date for inspection 

According to the university examination regulations, the examiners determine an 

inspection date and inform the students of this date. The date must be set timely after 

submission of the application, i.e., the opportunity to inspect their examination 

documents should be given as soon as possible. It must be taken into account that 

students may have to prepare for a repeat examination or even a supplementary oral 

examination.  

The inspection can also be organised as a group inspection.  

When conducting an inspection, students are obliged to identify themselves at the 

request of the examiner or professionally competent staff by means of an official 

identification document in Latin characters with a photograph; otherwise they may be 

denied access. 

The examiners themselves should supervise and accompany the inspection. After 

consultation, they can nominate competent staff members who can provide expert 

information. 

Students who are unable to attend the appointment due to illness should be offered a 

new appointment to inspect their examination documents. 

 

3. Place of inspection  

The inspection must be done at the premises of THGA. A digital inspection is not 

permitted. 
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4. Subject of the inspection 

The students shall be permitted to inspect the following:  

▪ The assessed written examination including the tasks set for the examination 

▪ Related opinions of the examiners 

▪ Reasons for the assessment 

▪ Transcripts of the examination (for oral examinations) 

  

Students are, however, not entitled to inspect the following:  

▪ Hand-written notes that examiners took during an oral examination 

▪ Sketches or notes of drafts prior to the assessment of a written or oral examination 

▪ Model answers or general answer schemes: these do not refer to the assessment 

of an individual examination performance, but are only intended to guide the 

examiner in general. 

▪ Examination documents of other examinees, e.g., to refer to them for assessment.  

  

5. Duration of the inspection 

Students must be given sufficient time to inspect the examination documents. The 

duration of the inspection should depend on both the scope of the examination and the 

scope of the documents to be examined, so that students can obtain sufficient 

information about the content of the examination assessment under reasonable 

conditions.  

Therefore, the duration must as follows: 

o at least 10 minutes for an examination lasting up to 60 minutes 

o at least 20 minutes for an examination lasting between 60 and 120 minutes, 

and  

o at least 30 minutes if an examination lasts longer than 120 minutes. 

 

6. Taking notes, making copies or faithful reproductions 

Students may take notes during the inspection. It is recommended that suitable 

recognisable writing materials (e.g. coloured pens) are made available, as this 

can reduce the risk of manipulating the examination documents submitted in the 

original (see no. 8).  

Students must also be given the opportunity to make copies or faithful 

reproductions of the examination documents during the inspection. This right to 

make copies can be realised in a variety of ways. The choice of the specific method is 
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to be determined by the examiners. For example, physical copies can be made using 

a photocopying device, or photographs of the examination documents can be made 

using a smartphone or tablet. Making a copy does not necessarily have to be made 

possible during the regular inspection appointment. It is therefore also permissible for 

examiners to make copies of the examination documents available for inspection after 

the regular appointment, but within 3 working days at the latest. 

Students are not entitled to a specific method of making copies. 

Students are not permitted to take the original examination documents with them. 

 

7. Prohibition of other use and distribution 

The photocopies made may only be used by students to review their assessment. 

Examination papers, opinions, transcripts, etc., and the questions and comments 

contained therein are regularly protected by copyright, and, as a result, any distribution, 

public reproduction (e.g. on the Internet or via messenger services) or other use and 

disclosure to third parties is not permitted. Violations of this can be prosecuted under 

civil and criminal law. If copies are made available, the declaration to cease and desist 

in the appendix to this guidance must be submitted for signature.  

 

8. Attempts to manipulate during the inspection 

As the original examination documents are made available during the inspection, there 

is a risk of manipulation of the original examination. 

 

This cannot lead to the assumption of an attempt to cheat – which would see the 

consequence of a subsequent assessment of the examination with a grade of 5.0 – as 

the performance of the examination and the assessment process have already been 

completed at the time of the inspection.  

However, if there is a suspicion of manipulation, it may be possible to bring criminal 

charges for falsification of documents against the respective student. In this case, 

please contact the Vice President for Budget and Administration.  

 

 

Bochum, 21st May 2024  

The Examination Board  
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Declaration on inspection of documents and intended use of copies  

Examination title:  _________________________________  

Examination number:  _________________________________  

Examiner’s name (in block letters)  _________________________________  

Date of inspection:  _________________________________  

I,  

___________________________________________________________________________________ 
Student’s given name and family name  Student ID  

hereby declare that any copies or photos of examination papers, examination tasks and 

examination records made by me or made available to me in the course of inspecting the 

examination documents will be used exclusively for the expert review of the assessment and 

to protect my interests in examination law proceedings.  

I have taken note that any other use or disclosure to third parties is not permitted under 

copyright law and that I must expect criminal charges to be brought against me in the event 

of an offence. 

Furthermore, I have taken note of the fact that the disclosure of examination documents 

may also constitute a (serious) disruption to the proper conduct of a (future) examination 

date (§14(5,6) HPO), which may lead to myself being excluded from further examinations or 

my de-registration from the university.   

_________________________________________________________________________  
Place, date Student’s signature  


